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This guideline is meant 1o provide besic information for the mest common conditions
and situations, In any given occupancy, many other Fire Code requiremernts may be
enforced. These will be addressed by the Fire Inspecior during a premises Inspeclion.
Questions should be directed lo the Fire Freventicn Bureau from 6:30 am. to 8:00 am.
and 4:00 pm. 1o 5:00 pm.

PLEASE READ THE FCLLOWING REQUIREMENTS, AND IF YOU EAVE ANY DL'EST'DNS

CONCERNING SPECIAL EVENTS, THEY CAN BEST BE ANSWERED MOND

THRUI_ GH FRIDAY BETWEEN THE HE“UF‘IQ DF §:30 AM TO 8:00 AM AND 4:00 FM TD
5:00 FM, THE NUMBER TO CALL IS (720) 8 464; FAX NUMEER 1S 720-813-3596.

PROPANE. NATURAL GAS. LIQUID AND SOLID FUEL FIRED EQUIPMENT
GENERATORS - TENTS AND CANOPIES

I FPERMIT REQUIREMENTS

A, Any padicipant in 2 special event, carnival, or public gathering that uses any of the
above items, is required 10 have a SPECIAL EVENT PERMIT issued by lhe Fire
Depadment

B. For the convenience of Vendors padicipating in crganized special events, all Fire -
Department Special Event Permits for g paricular event will be applied for by the
organizer of that event. That means the Vondor does rot have to come (o the Fire
Prevention Burcau lo cet a Permil.

C. In urder for you to paricicate in an event and have the correcl Permiis from the
Fire Department, you, the Vendor mus! do the {cllowing:

You musk % C::rman::t the orgeni zers of the oveni(s) that you want to
erficipate in. Explzin to tham what you wanl to do at their
e"ﬂm (Example: Cu:k Lsing propane, use a gascline powered
generstor, use z isnt or cancpy, efc.) Make sure you are on
their list of pecpla nesding Fire Department Permils.

You must: 2. AHend st least ore of the special svent Vendor meelings
o o " Toffered joinily by 1 Fe Fire Ee;anﬁf—’:UH 3Th Degarment.
' you aliend one of these meetings it will be the only cne you
will need 1o stend for the entire special evenl season of thal
year. You will nct be raguired lo aftend a meeting for each
event. (Evenl Organizer will know when end where.)

Rezd and undersiand the "Fire Deparimenl Reguirements for

Vendors &t Special Events” handout,

You must: 4. For single event Vendors, fill out, sign, end relum a Fire
Department "Special Events Informetion Form” 1o the Evenl

ad

You must:




| CITY AND COUNTY OF DENVER FOLICY DENVER FIRE DEPARTMENT
|

I Subject: REQUIRMENTS FOR VENCORS AT OUTDOCR SPECIAL EVENTS

' Mumber:

FA-00Z I Effective Deie: November 15, 2002 | Page 2 of 5

Felerence,

A,

B,

C.

—-12 monlhs s required to be on-sile.

Orgarizer. (A "Special Events Information Form” is attached

at the end of this handoul.) The Permil will be for use al gne

event cnly.

For muiﬂrle event Vendars, 2 yearly Permit may be obtained

for your first event of the calendar year, fill out, sign and return
a Fire Da,.rm.r ient "Special Events Information Form™ to the

E venl Crganizer. IF a yearly Permit has already been secured

for an earlier evenl, & photocepy of the current Permit musl be

submitled to the Event Qrganizer.

You must: 6. [aythe Fermit Fce to the Event Crganizer.

i
—
n

You mu

See Table for Permit Fees (Carnivals and Fairs)

Your Permil Fee should be paid by yvou to the Event Orcanizer. The Event
Organizer will then submit 2ll of the Permit Fees lo the Fire Depariment at the
came tme. Thal means, vou do not have to lake your Permit Fees lo the Fire
Prevention Bureau Office. If you already have a ycarly Permit from a previous
event, plezse submit a photocopy of the Permit to the Event Organizer for
forwarding to the Fire Prevenlion Bureau.

Once the Event Organizer hes received the necessary Permits they will distribute
them lo you. You will be responsible for having your Permit al your booth 2t the
time of the event,

An on-site appreval inspection will be made by the Fire Prevention Bureau prior 1o
the starl of the event, I there are violations of the Permit requirements which
cannct be immediately corrected, the Permit will be revoked and the booth will not
he allowed 1o cperate until corrections are made. Kcep in mind cur purpcse is 10
insure public safety, yeurs, s well as everyone else.

Those Vendors wno use mobile food-cans, mobile trailers or catering trucks
fur cocking must contact the Fire Prevention Burcau lo arrange for an mspectmn of
their cocking unit prior to the event. The Permit procedure for these units is the
came =s for all other Vendors: however, an inspeciion priar to the event is
mancalory. One inspection per year is all that Is necessary.

USE AND STORAGE OF GASEQUS FUEL, INCLUDING L.P. GAS (PROPANE)

i cochjng or healing uniis vsing this type of fual zre being used, a fire exlinguisher
of at least 2-A:10-B: C d‘e size that has been approved and tagged within the past

These tvpes of fuels shall be stored in approved and "m,.erl:.' qLailfed conlziners.
The marufacturer, date, ssrizl number, capacity and other container information
shzll be clear and legible.

The fuel lines shall be of 2n approved type and shall be of sdequate length o ellow
the fuel gas to be placed a s&fe d:snance frem sources of ignition end adjacent
lents or booths.
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| Eelergnoes

D.

E.
F

NOTE:

Fuel cylinders shzll rot be chengad curing the time the public is in ettendance at
lhe eventl.

Orly cylinders that ere hocked-up for use ¢hall be allowed al each booth.

Only the amount of fuel necessary for one c2y's USE shall be permitted al each
booth.

Al cquipment shall have an Amercan Cas Assccistion (AGA) or sume other
appioval for the type of fuel being usead.

All equipment, lines, reguialers, cylinders, slc. shall be checked with a soap
sclution for leaks.

All gas fired cooking of heating units with an open flame skall be set-up and used
autside of and cul fiom under any booth covering ar canapy.

Where len (10) or more booths are using LPG {Propane), the Event Organizer shall
oblain the services of one or mere L.P. gas supplier to provide the following:
1.  Approved LPG cylinders are being used in all booths.
s Assurance that all equipment is appicved for LP. Gas use. (The choice
of L.P. Ges suppliers is &t the discretion of the Event Organizer.)

Il. SOLID FUELS, INCLUDING WOCD AND CHARCOAL

A,

B.

C.

D.

If cocking or heating units using this 1ype of fue! are being used, a fire extinguisher
of at least 2-A:10-B:C, the size that has been approved and tagged within the past
12 months is required to be on-site.

All cooking or heating equipment using wood or charcoal fuels shall be set up and
usad outside of and out from uncer any booth covering of Canapy.

A metal container that will hold waier must be an-site for disposal of wood and
charcoel ashes.

Charcoal lighter fluid will only be sllowed in the minimum amount contginer
necessary. |t shall be in the criginal container only &nd shall not be slored near

sources of ignition.

V. LIQUID FUELS INCLUDING COLEMAN FLUID

A,

f cocking er hezting unils using this type of fuel are beirg used, & fire extinguisher
of at lezst 2-A:10-B:C, ine size that has Deen =pprovad and tagged wilhin the pest
12 months is required o be on-site.

Liguid fuel containgrs shall &e Underwriters Laberalories, Inc. ZU.L.] lisiad, "Salety.
Cortaingrs” or the origina! coniginer ihe fusl was packed in. "Jerry” cang and other
nor-zppieved containers shall not be sllowed.

Fuel containers shall not be slored near SCUICES of ignition and only the rminimum
- mount necessary will be allowed at esch booth.

Liquid fuels shall be used only for their intended purpose. Gasoling, Celeman Fuel,
Lercsene, diesel, elc., shall not be used for cleaning or for & [ire starier.



| Sube

—_—
NWurmber: PA - 002
EE‘-ETEI‘IE.!:

FOLICY CENVER FIRE DEPARTMENT i

| CITY AND COUNTY OF DENVER

of REQUIRMENTS FOR VENDORS AT QUTDOOR SPECIAL EVENTS

1
!

| CHeclive Cate: November 15, 2002 | Page 4 of 5

At the site of ach generator a fire extinguisher of al leest 2-A:10-B:C, the size that

ged within the past 12 months is required to be on-site.

small everts: Gascline generalers will be permitied if

\he larnk has suficient fuel capacity lo run the generalor

refucling during the hours the event is open 10 the

2) Or a Denver Firefighter is hired lo oversee the fuel storzge

fucling operation. No 1efueling shall be conducted
a Firefighter present.
¢ only during the hours that the evenl is not open tc the

safety containers shall be used.

During refueling a peison trained and approved® by the Denver Fire Deparlment

Ceonerators shall not be placed inside any tent, canopy Cf building and shall be kept
4 cale gigtance from any combustitle material, grandsiands or exils.

d in tenis or booths.

Generalors shall have approved” security to prevent tampering.
Kitty lifier or some other approved® sbsorbent shell be provided 1o absorb any

"Approved: The ferm "approved” es used in this guideline shall mean approved by

| Fire Prevention Bureau.

V. GENERATORS
A.
has been epproved and 2y
B. Cenerators shall be diesel powered,
Exceplion: 1) Limileo
without
public.
and re
without
C. Genetators shall be refuele
public.
D. Only epproved® U.L. listed
E.
shall be sianding by with an adequate exlinguisher.
F.
G. Exra fuel shall not be store
H
L.
spilled fuel.
NOTE
the Denver Fire Depanmen
V1.

TENTS, CANOFIES AND 1 EMPORARY MEMERANE STRUCTURES

A,

B.

El:.-_"lh_:l_t

A Fire Degariment Permit

is required for each tent over 200 square feet and for

cenopies over 400 square feel.

The minimum number and

cize of fire exlinguishers thal shall be provided in every

{ent, canopy and temperary membrane siruciure are 28 follows:
=00 1o 500 sauare fect of floor zrea: Cne 2-£:10-8:C
501 to 1,000 square feet of floor area: Two 2-A:10-B:C
Each additicnal 2,000 square feet of floor area or {raction thercof: One 2-

——ABE—
A Ceriificate of Flame Resi

ctsrca shall be provided fo the Fire Preveu‘ltiﬂh_[:iﬂ;é—aﬂ"' N

sor esch font, canopy or temperary membrang structure for each event.
A site plen showing the siruclure and distances 10 cther structures, buildings,
circels, slleys and parking areas shall be provided. :

A floor plan shall be pi
cbelructions to exits. LoCe
floor plan.

cviced showing all chairs, tsbtles, slages or other
tions end widths of all exils should be indicated on the
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F. Smoking shall nol be permitied in any tenl, cancpy, lemporary membrane
struclure, or in any adjacent grees where heay, straw, sawdust of other combustible
materials are sicred or used urless approved Dy the Fire Prevention Bureau Chief.
"No Smeking" signs shall be conspicuously posled.

G. Hesting and cooking egquipment shall nol be used in a lent, canopy or temporary
membrane structure unless epproved by the Fire Prevention Bureau.

H. Flammable and combustitle liquid and L.P. Gas shall not be used or slored in any
tent, or under any canopy unless approved by the Fire Prevention Bureau.

VIl. ON-SITE INSFECTION SUMMARY

aelote the sian of each event, an inspecior of inspectors from the Fire Prevention

Rureau will inspect each booth that is required to have a Fire Depariment Permit.

The inspector will be checking to insure the items cutlined in this guideline are

being handled and stored properly.

The Fire Prevention inspector shall perform the inspection before the event begins

1o allow the Vendor to correcl any violations before the public arrives.

Thare are a few crilical items to remember thal &re common lo &ll boolh

inspeclions:

1. Proper size exinguishers must be on-site.

5. Cocking eguipment must be cutside of bocth area and not under & canopy or
tenl.

3. Cooking fucls must be stored and hooked up sroperly lo cocking and heating
equipment.

4 Extension cords must be of an cutdoor rated type and they must not be laying
in an area where water might accumulate,

5. If a deep-fat fryer is being used it shall have 8 me*al l'd 1o cover the hot oil in
the event of rain.

6. A non-combustble trash contziner with 2 lid should be provided in each

booth.

Verdors should have their Fermits with them or posted in their booths at the

time of the Fire Deparimeant inspection.

==l

REMENEBER: The goal is public safety!

END OF DOCUMENT

Avachments: Specisl Event Form & Permit Table



Cenver Flre Depariment
Special Events Permil Table - A
February 1, 2003

Leo DeVigil, Techniclan - 720-913-3464

Permil Type Description Fermit Fea _—|
5 Burning in Public Places $ 50.00
T Cendics enc Open Flames in Assembly Area 25.00 (Cne time)
< One:pound Lutlles of propane of bulzne 125 00 (Annual)
4 Carcpies > £00 =g, ft. < 2,000 =q, e £0.00
411 Cencpies > 2,000 sg.ft. < 10,000 £q. ft. _1¢0.00
41.2 Concpies > 10,000 sq. {. 200.00
B 42 Tenls > 200 sq. fl. < 1000 sg. K. 7500
421 Terts > 1000 sg. fi. < 500Csq. fi. 100.00
422 | Terls> 2000 50. 1 200.00
44 | Carrivals and Feits - Single Event B £0.00
I Fach Addllionial lem 12,50
44.4 | Carnivals end Fairs — Annual Permil 150.00
Note: Vendors must have individual permils at boeths. Evenis with six (6) or more permit items
requite Fite Department inspection, Cost paid by evenl (Sce 14.5 below)
Note: Thiee (3) hour minimum weekdays/Four (4) hour minimum weekends for afler-hours
14.5 [Fie Cepariment Inspecior y I “B0.00/hr ]




